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INDEPENDENT ELECTORAL AND BOUNDARIES COMMISSION (IEBC)

STAFF PENSION SCHEME 
MEMBER'S INFORMATION HANDBOOK
2025 EDITION

INTRODUCTION
This booklet describes the Independent Electoral and Boundaries Commission Staff Pension Scheme which provides: -

· A cash lump sum at the Normal Retirement Date upto a maximum of 1/3 of the total contributions made by a Member and the Sponsor together with interest accrued hereon. The balance of 2/3 being used to purchase annuity or income drawdown which is paid monthly throughout life thereafter.
· A cash lump sum for a Member's dependants if death occurs before retirement.
· Accumulated Contributions which as at the date of early retirement is attributable to any contributions made by a Member and the Sponsor together with interest declared by the Trustees from time to time. 
· Accumulated Contributions which as at the date of leaving service before age 50 is attributable to contributions made by a Member and up to 50% of the accumulated Contributions by the Sponsor the balance being deferred to the Normal Retirement Date or Early Retirement Age.
SCHEME CONSTITUTION

This booklet is a guide to the benefits provided by the Scheme but it cannot override the Trust Deed and Rules, which is the formal document governing the Scheme and which can be  inspected on application. If there is any conflict between this booklet and the formal document, the terms of the latter will prevail.

If you have any questions or require further information, please contact any of the trustees in the Board of Trustees.
THE TRUSTEES

Trustees are appointed by the Sponsor and Members are allowed to nominate 50% of the Trustees to look after the investment and to ensure the scheme is properly administered.
HOW THE SCHEME IS FINANCED

The Scheme consists of;
a) All sums paid or contributed to the Scheme by the Sponsor and by the Members;

b) Amounts transferred to the Scheme from another registered retirement benefits scheme, subject to such consents as may be required, in respect of a member joining the Scheme;

c) The investments for the time being representing the same and the interest, dividends and income derived from such contributions and sums and investments and any other sum or sums which may, under this Trust Deed or the Rules, be paid to the Trustees for payment into the Scheme; and

d) The income from such investments and the investments representing accumulations of such income reduced by the costs, levies, benefits and other outgoings to be paid from the Scheme Fund in accordance with the provisions of this Trust Deed and Rules.
TAXATION

Members get full tax relief on their benefits upon retirement.
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1.          TERMS WHICH HAVE A SPECIAL MEANING

Throughout this handbook, you will come across terms, which require


explanation and these are set out below.



Commencement Date

:
means the 1st day of July 2010. 



Eligible Employee

:
 means a full time permanent employee or a full time contract employee with a contract of one year or more of the Sponsor or a full time permanent employee or a full time contract employee with a contract of one year or more of an associated organization which has become a Sponsor by binding itself hereto by a deed of adherence. PROVIDED that the contract employee shall voluntarily elect to participate in the Scheme.



Employer/Sponsor
:
means Independent Electoral and Boundaries Commission.
   
 
Entry Date


: 
means the commencement date under the pension scheme and thereafter the first day of the month coincident with or next following the date of becoming eligible for membership of the scheme under the Rules. 


Member


:
means an Eligible Employee who has been admitted as a Member of the Scheme in accordance with the Rules, and has not ceased to be a Member in terms of these Rules.


Normal Retirement Date :
means the first day of the month next following the sixtieth (60th) birthday of a Member where the exact date of birth is known and where it is not known such other date as shall be deemed by the Sponsor to occur. PROVIDED THAT the normal retirement age for persons with disabilities is the 65th birthday or such age that may be determined by such written law from time to time.

Pensioner                               :
means a member who has retired from 
the service of the Sponsor.

Personal Representative
  :
means the administrator’s or executors of a deceased member’s estate or the holder of a Public Trustee’s of Summary Administration.
Salary                                  :
means for any Member his basic yearly salary or wages of a Member as determined by the Sponsor as at each Anniversary Date excluding bonuses, commission, overtime, director’s fees and any other fluctuating emoluments being received by the   Member on that date.

Voluntary Contribution          :
means contribution made by a member over and above the basic contribution and may be discontinued, increased or decreased at the same rate, at the renewal date.
Post Retirement Medical Fund       
 Means a fund setup within a registered scheme to which contributions are made while a member is in active employment and from which medical cover benefits are met after a member has exited the service of their employer and become entitled to receive benefits under the Scheme;
Years of Pensionable Service
:
means the total number of continuous years during which an Eligible employee has been in service from first joining the Sponsor; absences of nine continuous months or less shall be ignored for the purposes of calculating this period of service.   
2.
ADMISSION TO MEMBERSHIP

2.1.
WHEN DO I JOIN THE SCHEME?


Following the date on which you are confirmed into permanent employment by the Employer and have attained age 18 or an employee under one year contract upon voluntary election.

2.2. 
HOW DO I JOIN THE SCHEME?


To join the Scheme you must sign an application form thereby authorizing the Employer to deduct your contributions from your salary. Moreover, you must supply evidence of age as required by the Trustees of the Scheme by showing your passport, birth certificate, identity card or declaration sworn before a Commissioner for Oaths.
2.3. 
AM I ALSO A MEMBER OF THE N.S.S.F.?


Yes. The Scheme has been contracted out and now your contribution is inclusive of NSSF Tier II contributions and will be paid into the scheme. However, your Tier I NSSF contributions will still go to NSSF.
3.
CONTRIBUTIONS


3.1.
WHAT DO I CONTRIBUTE TO THE SCHEME?


(i)
RETIREMENT PENSION



You contribute 7.5% of your monthly basic salary inclusive of Tier II contributions.



(ii)
VOLUNTARY CONTRIBUTIONS



Members may voluntarily contribute under the Scheme to increase their benefits or transfer the same for purpose of a Post Retirement Medical Fund.


3.2.
DO I CLAIM INCOME TAX RELIEF ON MY CONTRIBUTIONS?


Yes. Member's contributions are deducted from pay before tax is calculated which means that full tax relief is granted without the need to claim it.



Under the Income Tax Act, a Member can claim Income Tax relief on the contributions deducted from his salary and paid to the scheme. Tax relief is calculated as 30% of the pensionable income or the first Shs.30, 000.00 of contributions per month whichever is the less or such other maximum amount as may from time to time be specified by the Income Tax Act.  (Through the PAYE System).


3.3.
WHAT DOES THE EMPLOYER CONTRIBUTE TO THE SCHEME?
(i) The Employer contributes 15% of your monthly basic salary on your behalf to the Scheme and this amount is inclusive of NSSF Tier II Contributions.
4.
RETIREMENT BENEFITS

4.1.
WHAT IS THE NORMAL RETIREMENT AGE?





The normal retirement age is your 60th birthday where the exact date of birth is known and where it is not known such other date as shall be deemed by the Sponsor to occur PROVIDED THAT person’s living with disability retire at 65 years.

4.2.  
HOW ARE MY RETIREMENT BENEFITS CALCULATED?


The amount will depend on the amount standing in your account attributable to the Sponsor’s contributions plus interest.



You will be entitled to a maximum Cash Lump sum of 1/3 of the total accumulated contributions.



The balance of the accumulated contribution shall be used to purchase an annuity or income drawdown payable to you monthly.


The amount payable will be fully exempted from tax upon payment on retirement.

4.4. 
CAN I RETIRE BEFORE THE NORMAL RETIREMENT AGE?



Yes, the early retirement age is 50years. 


(i)
Voluntary Early Retirement



You will be eligible to receive 1/3 of your accrued contribution in lumpsum and 2/3 used to purchase annuity or income drawdown.
(ii)
Ill-Health Early Retirement


Members who retire because of serious and permanent ill health will be eligible to receive the full amount standing in the account attributable to contribution by the Sponsor plus interest accrued thereon.  

4.5.
CAN I RETIRE AFTER THE NORMAL RETIREMENT AGE?

Yes.  Provided the Employer agrees. The retirement benefit will be the same as that computed under Normal retirement age. However this amount will be higher due to interest accrued thereon subject to Trust Deed and Rules.
5.
DEATH-IN-SERVICE BENEFITS

WHAT HAPPENS IF I DIE BEFORE THE NORMAL RETIREMENT AGE?


Provided you are still in employment of the Employer, the benefits will be: -



Lump Sum Cash Payment
(i) A cash lump sum equal to three (3) times your basic annual salary payable under the Group Life Assurance Policy;



plus

(ii) The full amount standing in the account attributable to own and  the Sponsors contributions plus interest accrued thereon.


6.
BENEFITS ON LEAVING SERVICE BEFORE NORMAL RETIREMENT AGE
6.1.
WHAT HAPPENS IF I LEAVE THE EMPLOYER BEFORE AGE 50?

OPTIONS


(a)
Benefits payable




If you leave employment before the Early Retirement Age, you will be entitled to withdrawal benefits of upto 50% of your accrued benefits;

You have the following options on leaving service: -

(i) You may leave the benefits in the Scheme in which you will be treated as a deferred Member.                      

(ii) Transfer the benefits to the Scheme of your new employer or an individual pension scheme.
(iii) Subject to (i) and (ii) above to receive a refund of own contributions plus interest. You may defer to retirement age the Employer’s contribution plus interest or transfer to another pension scheme or individual retirement plan.
7.
NOMINATION OF BENEFICIARY
7.1.
WHAT IS MEANT BY A REGISTER OF BENEFICIARY (S)?                                                           


All Members should indicate their wishes to the Trustees by completing a nomination of beneficiary form, which can be obtained from the office of the Human Resources Director.

8.
CAN I BORROW AGAINST THE SCHEME BENEFITS?
Yes. A Member may assign not more than 60% of accrued benefit under the Rules as collateral mortgage security upon approval of the Trustees and subject to the regulations issued by the Retirement Benefits Authority from time to time. 

1.1. What kind of loans can a guarantee be issued for?

Under these regulations, a scheme can issue a guarantee to the institution to enable the Members to obtain a loan to do the following:-

a) Acquire immovable property on which a house can be erected.

b) Erect a house on an immovable property in respect of which the Member has title to or is owned jointly together with his spouse 

c) Carry out repairs and renovations

d) Secure financing or waiver for the deposit, stamp duty, valuation fees, and legal fees (excluding arrangement and commitment fees) in the course of a transaction involving the purchase of a house.

1.2.  How many guarantees can be issued?

A Member is only eligible to get one guarantee at a time.

1.3. Can the guarantee cater for other costs?

Yes. Trustees may provide a guarantee to cover the initial transaction fees including purchase deposit, applicable duties and taxes, valuation and legal fees for the acquisition of the house. 

1.4. Can Trustees redeem a guarantee?

Yes. Only in the event of default by a Member arising on account of loss of employment the Trustees shall settle the outstanding mortgage with the institution if the outstanding loan is less or equal to the permitted guarantee under mortgage regulations. 

1.5. How does one apply?

A Scheme Member has to make a formal application for the Trustees’ consideration before assigning any such benefits.

1.6. Can one transfer an existing mortgage to the Scheme?

Yes. Provided the scheme rules permit and a formal application is made to the Trustees for the same.

1.7. What kind of institutions can a Member’s benefits be assigned to?

The institution in respect of which a Member can assign his benefits has to be:-

a) A bank, mortgage of financial institution licensed under the Banking Act, 

b) A building society under the Building Societies Act, 

c) Microfinance institution established under the Microfinance Act, 2006 and the National Housing Corporation.

d) Any other institution including an issuer of a tenant purchase agreement that is specifically approved by the Authority.
9.
ADMINISTRATION


9.1
How is the Scheme administered?

The Trustees have appointed the following service providers to assist in the management and administration of the scheme:
1. Administrator

Aon Kenya Insurance Brokers Limited
Life and Pensions Division

Aon House
Mamlaka Road/Processional Way
Nairobi

2. Investment Manager
ICEA LION Asset Management Limited

ICEA Building

Kenyatta Avenue

Nairobi

3. Custodian
Kenya Commercial Bank

3rd Floor, Piedmont Plaza opp Kenya Science

Ngong Road

Nairobi


9.2 
To whom do I refer queries?



All queries should be directed through the office of any member of the Board of Trustees
10.
TRUSTEES TERM LIMIT


10.1 
How long should Trustees hold office?

The term of office of Trustees shall not exceed three (3) years but shall be subject to renewal for a further term of three (3) years.


***  *  ***  *  ***  *  ***
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